
How to Access Student Portal 

Step 1: 

Go to on the nav bar where it is written Portal and click there,  
 

 
a drop down menu should appear and you should see where it is written Student Portal and 
click there 

 

Step 2: 

Click on Student portal and it takes you straight to the login page were your username and 
password is requested as illustrated by the image below: 
 

 
 
 
 



 

Step 3: 

Your username is your student number eg X011224FT and your password is 12345 if you 

havent logged into your portal before and click sign in. Once you log in a a page appears 

which requires you to update your password and after updating it, you go straight into your 

portal. 

Below is an image which shows a student who has successfully logged into his/her portal. 

 

 

How to Update your Profile 

Step 1: 

Once you have logged into your portal, click on where your name is written in the top right 
corner. 

 

Welcome John Doe 

John Doe 



 

Step 2: 

The following page in image will appear and you click on My Profile : 

 

 

Step 3: 

Once you have clicked on my profile, the page in the image below will appear and you fill in 

your details and click update. 

 
 



 

How to view and download your receipt on portal 

Step 1: 

Once you have logged into your portal, click on where your name is written in the top right 
corner. 

 

 

 

 



Step 2: 

The following page in image will appear and you click on Settings: 

 

 

Step 3:  

After clicking setting, the page below will appear and click on view fees statements: 

 

 
 

 

 

 

 



Step 4: 

Once you click on view fees statements, the following page will be displayed and you look 
for the date on which you paid your fees and click print and you’ll get the option to save the 
receipt as a pdf. 

 

 

 

How to Access your Results  

Step 1: 

Once you have logged into your portal, go to the menu on the left and scroll down to find the 
Results Collection option. 

 

 

 



 

 

Step 2: 

The page in the image below will appear when you click on Results Collection: 

 

 

 

 



 

Step 3: 

After clicking setting, the page below will appear and click on view my results: 

 

 

 

 
 


